Annual Governance and Accountability Return 2020/21 Part 2

To be completed only by Local Councils, internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2020/21

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must, following the end of each financial year, complele Part 2 of the Annual Governance and
Accountability Retumn in accordance with Proper Praclices, unless the authority:

a) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Govemance and Accountability
Return to the extemal auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and retumns a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2021. Failure lo do so will result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each lelter; and

b) The Annual Governance and Accountability Return (Part 2) which is made up of:

+ Annual Internal Audit Report (page 4) must be completed by the authority's internal auditor.

» Section 1 — Annual Governance Statement (page 5) must be completed and approved by the authority.
» Section 2 — Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority website/webpage
before 1 July 2021.

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:

» Certificate of Exemption, page 3

Annual Internal Audit Report 2020/21, page 4

Section 1 - Annual Governance Statement 2020/21, page 5

Section 2 — Accounting Statements 2020/21, page 6

Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Reguiations 2015,

Limited Assurance Review

Any smaller authority may request a limited assurance review. If so, the authority should not certify itself as
exempt or complete the Certificate of Exemption. Instead it should complete Part 3 of the AGAR 2020/21 and
retum it to the external auditor together with the supporting documentation requested by the external auditor.
The cost to the authority for the review will be £200 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under ‘Publication Requirements’, there is no requirement for the authorily 10 have a review.

If it decides to certify itself as exempt, the authority must complete and return the Centificate of Exemption
on Page 3 to the external auditor to confirm that it has certified itself exempt.

The Annual Govemance and Accountability Return constitutes the snnusl return referred to in the Accounts and Audi Regulations 2015,
Throughout, the wards ‘exdemal audiiod have e 53mMa Meaning &5 e words local auditor’ in the Accounts and Audit Regutations 2015,
for & complete fist of bodies that may be smaller authanbes refer 1o schedule 2 to the Locs! Audit and Accountability Act 2014,
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return (AGAR) 2020/21, Sections 1 and 2

= An authority that wishes to declare itself exempt from the requirement for a limited assurance review musl
do so at a meeling of the authority after 31 March 2021. It should not submit its Annual Governance and
Accounlability Relurn to the extemnal auditor, However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

* The Certificate of Exemption must be returned to the external auditor no later than 30 June 2021. Reminder
letters will incur a charge of £40 +VAT for each letter.

= The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exarmnption. Proper Practices are found in the Practitioners’ Guide™ which is updated from time
fo lime and contains everything needed to prepare successiully for the financial year-end.

+ The authority should receive and note the Annual Intemal Audit Report before approving the Annual
Governance Statement and the accounts.

* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Seclion 2) and evidenced by the agenda or minute references

* The Responsible Financial Officer (RFO) must cerlify the accounls (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

= The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval.

= Make sure thal the AGAR is complete (no highlighted boxes left emply), and is properly signed and dated.
Avoid making amendments to the completed annual retum. Any amendments must be approved by the
authority and properly inilialled.

* Use the checklist provided below 10 review the AGAR for completeness at the meeting at which it is signed off.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

= The authority must publish numerical and narrative explanations for significant variances in the accounting
slatements on page 6. Guidance is provided in the Praclilioners” Guide® which may assist.

= Make sure that the accounling statements add up and the balance carried forward from the previous year
(Box 7 of 2020) equals the balance brought forward in the cumrent year (Box 1 of 2021).

= The Responsible Financial Officer (RFO), on behalf of the authorily, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

+ The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2021.

Completion checklist — ‘No' answers mean yo

All sections Have all highlighted boxes been completed?
Have the dates set lor lhe period for the exercise of public rights beer pubhshed?
Intermal Awdil Report | Have all | highlighted boxes been completed by the internal auditor and

explanations provided?
Section 1 For any statement to which the response is ‘'no’, is an explanation available
for publication?
Section 2 Has the authority’s approval of the accounting stalements been confirmed by R

the s»gnature of the Chairman of the approval meeling?

Hasanexpkmahonolmﬁuml vmahonsfrornlastywlomlsyearbeen
published?

Is an explanation of any difference between Box 7 and Box 8 available, should
awasnonberansedbya local elector andior an interested party?

Sections 1 and 2 Trust funds - MVcddxsdosumsbemmadedMeauﬂxxnyasabodycorpom
is a sole managing ruslee? (1 ocal Councls anfy)

“Governance and Accountability for Smaller Authorities in England — a Practitioners” Guide to Proper Practices,
can be downicaded from www.nalc.gov.uk or from www.ada.org.uk
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Certificate of Exemption — AGAR 2020/21 Part 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2021, and that wish to certify
themselves as exempt from a limiled assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Govemnance and Accountability
Return to the exlernal audilor, provided that the authority has certified itself as exempt at a meeting of the
authorily after 31 March 2021 and a completad Certificate of Exemption is submitted no later than 30 June 2021
nolifying the extemal auditor.

BEOLEY PARISH COUNCIL

cerlifies that during the financial year 2020421, the higher of the authority’s total gross income for the year or
tolal gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2020/21: £17,716

Total annual gross expenditure for the authority 2020/21:  £17,890

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a imited
assurance review will still be required. If an authority is unable to confirm the statements below then it
cannot certify itself as exempt and it must submit the compleled Annual Governance and Accountability Return
Part 3 to the external auditor to undertake a imited assurance review for which a fee of £200 +VAT will be payabile.
By signing this Certificate of Exemption you are confirming that:
= The authority was in existence on 1st April 2017
* In relation to the preceding financial year (2019/20), the external auditor has not:

* issued a public interest report in respect of the authority or any entity connected with it

+ made a statutory recommendation to the authority, refating to the authority or any entily connected with il

+ issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act

2014 ("the Act”), and has not withdrawn the notice
+ commenced judicial review proceedings under section 31(1) of the Act
+ made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the courl refused lo make the dedlaralion

+ The court has not deciared an item of account unfawful after a person made an appeal under section 28(3) of the Act.
If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemplion can be signed and a copy
submitted to the external auditor either by email or by post (not both).
The Annual Intemal Audit Report, Annual Governance Stalement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on lhe authorily website/webpage* before 1 July 2021.
By signing this certificate you are also confirming that you are aware of this requirement.
Signed by the Responsible Financial Officer  Date I confirm that this Cerlificzale of
Exemption was appraved by this '
authority on this date: (= 'Ob\aﬂl‘

as recorded in minute reference:

Telephone number
07763 463819

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2021. Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2020/21

BEOLEY PARISH COUNCIL

www.beoleypc.org.ud

During lhe financial year ended 31 March 2021, this authority’s intemal auditar acting independently and on the
basis of an assessment of risk, camried out a selective assessment of compliance with the relevant procedures
and confrols in operation and obtained appropriate evidence from the authority.

The mternal audit for 2020/21 has been carried out in accordance with this authority’s needs and plannad coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table.
Set out below are the objectives of intemal control and alongside are the intemal audit conclusions on whether,
in all significant respects, the control objectives were being achieved throughout the financial year to a standard
adequate fo meet the neads of this authority.

Internal control objective

A. Appropriate accounting records have been properdy kepl throughout the financial year.
B. This authorily cormglied with its fnancial reguiations, payments were supported by invoices, all ‘/i
expenditure was approved and VAT was appropriately accounted for.

[ ¢. This auth Th-saumomyassessoomeagnnmmmam»evmnsob,ewwsadremdnmmm V/
of amangements to manage these. I

T ————

D. The precept of rates requirement resulled from an adequate budgetary process; progress against | |~
the budget was regularly monitored; and resenves ware appropriate.

E. Expecled income was fully received, basaed on comect prices, properly recorded and promptly i —
banked: and VAT was approgrialely sccounted for.

F. Pelly cash payments were properly supported by recsipts, o petty cash expenditure was r .. —
|
|

| approved and VAT appropriately accounted for.
G, Salanestoemploymandallmmswmembemmpmdmao:xxdancewnhmsamhunys
approvals, and PAYE and NI req-emcn!.-c were properly applied,

H-Axmtﬂnmsmmmmmwmmmm
I. Periodic bank account reconciliations were propery carmied out during the year. B }
J. Accounting statements prepared during the: yesr were pregared on the corred! acoounting basis I [
(receipts and payments or income and expenditure), agreed to the cash book, supported by an | _
adequate audit trail from underdying records and where appropriate debtors and credilors weve { i
properly recorded. | 5
K. If the authorily cenified itsedl as exempt from a Bmiked assurance review in 201920, it met the /i Y
exemption criteria and comectly declared itself exempt. (if the authonty had a imited assurance ! ! i
|_roview of its 2071%/20 AGAR tick “not covered’] i :
L. Theammmmfmalawemwmage up to date al the time of the interm:l
audil, in aooord.mcewdh&xeTmn.wnmcyoodefusmakraumonnes.
M. The authority, during thepmmomyoar(zowqmmwypmwdodformmmme {
exercise of public nghts as required by the Accounts and Audit Regulaions (evidenced by the L—"1
hwoWMMWMMWymMWemeMdmtsm} b N el
N. The authority has complied with the publicaion requirements for 201920 AGAR B S B
{see AGAR Page 1 Guidance Notes). '

Vi’

Q. (For iocai councils only)
Trumt funds (including charitable) — The councll met its responsibiliies s a trustee.

For any alher risk areas identified byﬂummmmma(uwwmrﬁﬁmmﬁ:’-ﬁ-mmim:ﬂﬂ)

Date(s) intemal audit undertaken Name of person who carried out the internal audit
1s /os /'Z.l T ANE Akl
S oo e, S o HHETZISTE

*Iif the responsa is 'no’ please state the implications and aclion being laken 1o address any weakness in conlrol identilied
(add separsic sheols if needed),

**Noto: i the response is ‘not covered” please state when the most recent intemal sudit work was done in this area and when it is
nexi planned, or, il coverage i not required, the annual nternal madit report must explain why not (add separate sheets # needed).
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Section 1 — Annual Governance Statement 2020/21
We acknowledge as the members of:
BEOLEY PARISH COUNCIL

our responsibility for ensuring that there is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respecl o the Accounting Statements for the year ended 31 March 2021, that:

1. We have put in place arangaments for ofectve francial pvepared il accownling stalements in socordance

managemant during tha yaar, and for the preparation of v with the Aconunts and At Requiations.
theaccountingststements. 0§ &

2. 'Wa mantained an adaguate systeen of intemal control made proper arangamants and accapted respanshivty
Inclucing measures degigred Lo prevent and delect fraud v for safoguanding the pubiz Monay And MRSOUTERS i)
and cormuption and reviewed its efectivencss. 4 s charge.

3. We took all reasonabie steps 10 sssure ourscives has anfy done whaf & has e agaf power (0 do and has
that there are no mastiers of actual or potential compled mitl Proper Praclices in duing so.
rnon-compliance with kws, reguiasons and Proper v

Practices that could have 2 signficant finandcial alfect
on the abilty of this authoeity 1o conduct its
busness or manage 25 Snances.

4. We prowided proper oppartunity during $he yes for dunng the yoar gave Al persons indanstad the opporiunty o
the cxorcise of elactorns’ fghts in accordance with the v nspect and ask Questions abowt s suwthurily s sccounts.
requirements of the Accounts and Audit Reguiations.

5. We camiad out n assessment of the risks fadng this i || considersd and docurnented the finurcial arxd other risks i
sulhority and look appropriate steps to manage thase N fcws and deall with thern propey.
rigks, including the méroduction of imternal congrols andlor
extemal nsuanNce cover whare requinad,

&. We maintanad throughout the yesr a0 adequate and arravged e 8 competent person, independent of the fnancal
effocive system of iemal sudit of the sccounting v confrols and procodures, © give an abjective wiow an whothar
records and control systems. wdernal controls moet the neads of this smalier authanty

7. We took appropriate action on 3 rrytiees ramed v respanded fo mattars browght &0 its stlention by inlernel s
In rapoets lrom intemal and externs sudil. Axtemal udil

8. W coevsaderad whether any litgation, kabdibes or disiossd everything il should frave about its business actnty
ComEitments, events or trensactons, oooueTing either durivig the year including events tvang place afler the yoar
during or afler the year.cnd, havwe a tnancial impact on v end if refovant.
thiz authorty anc, whare appeopriate, have induded them
n the accountng statements.

9. (For local councils only) Trust funds inciuding has met all of 25 respanshiities whene a8 & body
chargabia. In o Capacly &= the sole managing corporats ¥ & & soke mansging ustes of ¥ locs trust
trusiee wo discharped our sccounlsbiity or rusts.
responsibifties for the fund(siossets, ndudng
frrancial reporting and, # required, indepandant v

examination or audit.

*For any statement to which the response is ‘n¢’, an explanation must be published

This Annual Govemance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authonty on: approval was given:
08/06/2021
and recorded as minute reference: Chairman v
Clerk
Other information required by the Transparency Code (not part of the Annual

The authority website/webpage is up fo date and the information required by the Transparency Code has
been published.

www.beoleypc.org.uk
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Section 2 - Accounting Statements 2020/21 for
BEOLEY PARISH COUNCIL

Total balances and reserves &t the beginning of the yesr

1. Balances brought

forward 11,231 8,456| a= recorded in the financial records. Valoe must agree o
T Box 7 of previous yesr.
2. (+) Precopt or Rates and Tatal amount of precept (or for IDBs rates and levies)
Levies 11,106 14,176] received or receivabie in the year. Exclude any grants
¥ received.
3. {*) Toll other receipls Total income or recelpts as recovded in the cashbook less
2,651 3,540)] the precept or ratesfevies received (line 2). Include any
4. (-) Slall costs Total expenditwre or payments made 1o and on behaif
3.405 3.g55| Of & employees. Include gross saiaries and wages,
. . employers NI contnbutions, employers pension
contributions, gratulties and SEVErance payments.

5. (-) Loan interest/capnal Total expendite or payments of capital and intevest
repayments 0 0| made dunng the year on the suthority’s bomowings (if any).

6. (‘] A.-O-U-'e‘ payments T;l;d ;.-q;-ndx?urr: or payments as recorded in the cash-

13,127 13.935| book less staff costs (line 4) and loan interest/capital
b repayments (fine 5).

7. (=) Balances camied Total balances and reserves at the end of the year. Mus!
forward 8,465 8,282 equai (1+2+3) - (445+6).

8. Total value of cash and P The sum of s current and deposit bank accounts, cash
short term investments 8,465 8,282 hoidings and short term investments held as at 31 March -

AU To agree with bank reconciliation.

9. Total fixed assets plus The vaiue of al the properly the awthorily owns - it is made
long term investments 2625 4 389 up of ull s fixed assets and long term investments as at
and assels - 37 March

10. Total borrowings The oufstanding capital balance as af 31 March of all loans

from third parties (including PWLB)
11, {For Local Councids Only) Disclosure note The Councif as a body oomoram aots;ssole trustee for
re Trust funds (including charitable) and is responsibie for ranaging Trust funds or assefs.
N.B. The figures in the accounting statements above do
e not include any Trust transsctions.

| certify that for the year ended 31 March 2021 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either 2 receipts and
payments or income and expenditure basis following the
guidance in Govemnance and Accountability for Srmaller
Authoritics — a Practitioners’ Guide to Proper Praclices

and present fairfy the financial position of this authority.
Signed by Responsible Financial Officer before being
presented to the authority for approval

AP IR TR

Date 08/06/2021

| confirm that these Accounting Stalements were
approved by this authority on this date:

08/06/2021

as recorded in minute reference:
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Beoley Parish Council Receipts & Payments for

i

the year ended 31/03/2021
Receipts | Precept 14176.00
Interest received 0.00
VAT received 548 84
Other 2891 14| 17715.98|
[Payments | Staff 3954.59
Chairman aliowance 400.00
Chairmans expenses 156.05
Admirsstration expenses 2846.73
Donations 100.00
Repairs 379.39
Fixed Assets 800.00
Smartwater 0.00
Hall Hire 0.00
Electricity 59223
Insurance 296.10
S137 100.00
Subscriptions 560.94
Lengthsman 2894.27
Grass Cutting 4275.00
AudiAccountancy fees 125.00
Training 180.00
VAT recoverabie 219.52| 17889 92|
[ Net receipts less expenses -173.94|
Opening Balance 8456.53
|Adjusted Opening Batance £456.53
[Closing Balance | 8282.59|
Represented by:
Treasurer account No 1 2165.59
Treasurer Account No 2 1117.00
Bromsgrove District Council Lc 5000.00
| Total Funds 8282.59|
| Less cheques not presented 0.00]
{Net Funds 8282.59|




Bank Balances as at 30/04/21
Beoley Parish Council

Parsh Counci Maetng 09032021 ]

Bank Ualance s at 3000472021 |
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Tressarcs aeout No 1 841273 ST —

Treowarwe scroert No 7 1,170 Nercesl
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